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Notice of Vacancy 
 

Harbor Springs Middle School Principal 
 QUALIFICATIONS: 
 

1. Master’s degree or higher in administration or educational leadership 
2. Valid State of Michigan teaching certificate in elementary or secondary education 
3. Must have or be eligible to obtain appropriate valid Michigan administrative certification 
4. Preferred minimum of three years successful building administrative experience 
5. Minimum of five years teaching and/or administrative experience and substantial experience in a variety of 

leadership roles is preferred 
6. Demonstrated ability to provide quality leadership through: 

 excellent communication skills 
 strong problem solving skills 
 ability to use a variety of leadership styles 
 ability to plan, organize and execute the full range of administrative tasks 
 skill in creating an open and well-organized teaching and learning environment 
 facilitating the continued growth of staff members 
 fostering a positive school and District culture and environment 
 instilling a sense of school, district, and community pride for all stakeholders 
• visibility and approachability in and around school, District, and community 
 establishment of positive relationships with all stakeholders – students, staff, parents, community, 

administrative colleagues, and Board of Education 
7. Strong knowledge base in elementary and/or secondary curriculum, instruction, and assessment 
8. Understanding of middle school students in terms of academic, social emotional, and developmental stages 
9. Such alternatives to the above qualifications as the Board may find appropriate and acceptable (for more 

information regarding position expectations, refer to the Job Description below) 
 

SALARY RANGE:   $89,000-$105,000  
The successful candidate will be eligible for a comprehensive benefit package including health, dental and life insurance, 
paid holidays and sick days, as well as any other applicable benefits afforded to other district administrators.   

APPLICATION PROCEDURE:  Interested and qualified applicants must submit a letter of interest, current résumé, 
administrator certificate and transcripts to the following by Friday, May 8, 2020: 
                          Michael Behrmann, Superintendent 
                          Harbor Springs Public Schools 
                          800 State Road 
                          Harbor Springs, MI 49740 
                          Email: mbehrmann@harborps.org 
 
SELECTION PROCESS:  Selection of an individual to fill this vacancy is determined by the appropriate administrators 
based upon experience, qualification, and professional attributes.  

JOB DESCRIPTION:  See attached job description. 
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Job Description 

 Middle School Principal 

 
1.  Works to maintain an effective learning climate in the school. 
2.  Works to establish and maintain a favorable relationship with local community groups including tribal organizations. 
3.  Demonstrates understanding of instructional best practices, alignment to curriculum and intervention context 

differentiating the learning styles of students, grades 5-8. 
4.  Works with instructional staff to initiate, design and implement programs to meet assessed needs of students.  
5.  Demonstrates that quality of instruction is the highest educational priority, and demonstrates knowledge of effective 

teaching techniques. 
6.  Participates in building, principals’ and District level meetings as required.  
7.  Monitors, assists, and supports curriculum implementation. 
8.  Prepares and submits school’s budget and monitors expenditures of funds. 
9.  Supervises the maintenance of accurate records including state mandated reports to parents, ISD, superintendent on 

the educational progress and attendance of students. 
10. Works cooperatively with members of the administration staff in addressing District problems related to technology, 

transportation, special services, food services, etc.  
11. Keeps abreast of changes and developments in the profession by attending professional meetings and conferences, 

reading professional journals and other publications, etc. 
12.  Seeks and recommends the best-qualified candidates for staff positions, and provides orientation and support for 

new staff. 
13.  Leads in the development, supervision, and evaluation of professional learning programs for staff.  Closely monitors 

teaching practices to ensure rigor and best practice is occurring in all classrooms. 
14.  Uses a systematic program of classroom visitation, evaluation, and conferencing to provide clear and consistent 

direction for all staff. 
15.  Supervises all extracurricular activities and programs that are outgrowths of the school’s curriculum. 
16.  Acts as liaison between the school and the community, encouraging community participation in school activities. 
19.  Enforces discipline, attendance, and provides daily student supervision as necessary in accordance with District and 

building guidelines. 
20.  Monitors the safety and administration of the school plant and grounds and responds to emergency situations. 
21.  Prepares and/or supervises the preparation of building and District reports. 
24.  Delegates authority to responsible staff to assume responsibility for the school in the absence of the principal. 
26.  Interprets and enforces District policies and administrative regulations positively and with conviction. 
27.  Promotes and supports staff initiative, innovation, and self-improvement. 
29.  Works with District administration to oversee the athletic program of the school. 
30.  Assesses and implements an effective social emotional and trauma-based system of supports and interventions to 

address all middle school student mental health needs. 
31.  Makes positive contributions to all aspects of school/District culture and environment including instilling a strong 

sense of school, District, and community pride and spirit. 
32.  Performs other duties as assigned by the Superintendent. 
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